	MACHINERY MAINTENANCE REGISTER


	FIRE SAFETY - EXTINGUISHERS AND MAINTENANCE



PORTABLE FIRE EXTINGUISHERS
With proper use a portable fire extinguisher will be able to reduce or eliminate the degree of injury, damage and cost to business in the event of a small fire.

SELECTING FIRE EXTINGUISHERS

	Class of Fire
	Example
	Extinguisher Type

	A
	Clothing, paper, cardboard, wood
	· Water

· Foam

· ABE Powder

	B
	Petroleum Based Products
	· BE and ABE Powder
· Foam

· Carbon Dioxide

	C
	Gas Fires
	· BE and ABE Powder

	E
	Electrical Fires

Fuse Boxes
	· BE and ABE Powder

· Carbon Dioxide

	F
	Cooking Oils and Fats
	· Fire Blanket

· BE Powder


IDENTIFYING FIRE EXTINGUISHERS
Water Fire Extinguishers - Red with No Coloured Band
Foam Fire Extinguishers - Red with a Blue Band

Powdered Fire Extinguishers - AB/ ABE - Red with a White Band

Carbon Dioxide Extinguishers - Red with a Black Band

MOUNTING FIRE EXTIGUISHERS AND SIGNS
Extinguisher Mounting Heights

Max - 1200 mm from floor to top of extinguisher handle 
Min - 100 mm from floor to bottom of extinguisher

Location and Sign Mounting Heights

Min - 2000 mm above floor level
· At a point that makes them visible to a person of average height and vision.

· The extinguisher or extinguisher sign shall be clearly visible for up to 20 metres on approach.

· The size of the sign shall be determined by: 

· The location at which the sign shall be legible

· The distance at which the sign shall be legible

· A minimum of one sign must be provided above or adjacent to an extinguisher even if indicating the location of multiple or a mixed group of extinguishers.

· The extinguisher and fire point location signs shall have a symbol, border and letters in white on a red field, complying with Australian Standard AS 2700.

· The Australian Standard AS 2444 Portable Fire Extinguishers and Fire Blankets selection and location will provide comprehensive and specific information.
MAINTAINING FIRE EXTINGUISHERS
· A key factor contributing towards many workplace fires are fuel and ignition sources, a lack of appropriate fire extinguishers, training or fire extinguishers not working when required in an emergency.
· Many fires are exacerbated when maintenance is not performed or by someone who was not competent or experienced to inspect or service fire extinguishers.
· Fire extinguishers require regular inspection and regular servicing by a competent person to carry out routine or scheduled inspections and servicing.

· If portable fire extinguishers are installed in your building you are by law required to have them inspected and serviced every 6 months by a properly qualified person.
· Each extinguisher shall be located in conspicuous, readily accessible locations and have a surrounding clearance of a minimum of 1000 mm.
· Under the WHS Regulations, A PCBU must keep records in relation to tests, maintenance and inspection of fire extinguishers in the workplace.

KEEPING FIRE EXTINGUISHER MAINTENANCE RECORDS
Creates a central record for plant that can help rule out poor maintenance as a cause of incidents
WHAT SHOULD BE RECORDED?

STEP 1: RECORD THE DETAILS

· Record any maintenance done in the record of maintenance:

· the date the fire extinguisher was serviced

· who serviced the plant

· what was done

· any hazards identified

· next scheduled maintenance
STEP 2: CHECK THE DETAILS

· Keep a copy of the record of maintenance for future reference.
STEP 3: INFORM STAFF

· Make sure employees know that a piece of plant has been serviced and if the set-up or work process has changed
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Property Name: …………………………………………… 


Address: ………………………………………………………………………………

	DATE
	FIRE EXTINGUISHER LOCATION
	SERVICE DETAILS / RESULT
	NEXT SERVICE
	SIGNATURE
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